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Internal Rules and Regulations

Purpose of the internal rules and regulations

These internal rules and regulations define:

= The main measures applicable regarding health and safety within the training
environment;

= The disciplinary rules applicable, including the nature and scale of sanctions that may
apply to trainees, as well as their rights in the event of disciplinary action;

=  When the training takes place within a company or institution that already has its own
internal regulations, the health and safety measures applicable to trainees shall be
those of the existing regulations. A copy will be provided to them.

These regulations apply to all participants attending training programmes for the entire
duration of the training. Each participant is deemed to have accepted the terms of these
regulations upon attending training provided by Aesara Partners and accepts that measures
may be taken against them in the event of non-compliance.

In accordance with Article R.6352-1 of the French Labour Code, when training is carried out
in an establishment already governed by internal regulations, the health and safety
provisions applicable to trainees shall be those set out in that establishment’s regulations.

Information provided to trainees before final reqgistration

Before final registration, trainees will receive the following information:
e The training programme and objectives;
e Training schedules;
¢ Assessment methods;
o Contact details of the person responsible for trainee relations;

o The internal regulations applicable to the training.

Health and Safet

The prevention of accidents and occupational iliness is essential and requires everyone to
fully comply with all applicable health and safety regulations.

Accordingly, all general and specific safety instructions in force at the training venue, where
applicable, must be strictly observed. Failure to comply may result in disciplinary sanctions.
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Alcoholic Beverages

Participants must comply with the internal regulations of the establishment where the training
takes place.

Smoking Prohibition

Participants must comply with the internal regulations of the establishment where the training
takes place.

Accidents

Any accident or incident occurring during or in connection with the training must be
immediately reported by the injured participant or by witnesses to the Aesara Partners
representative or manager.

In accordance with Article R.6343-3 of the French Labour Code, any accident occurring to a
participant while attending training, travelling to the training venue, or returning from it, must
be declared by the Aesara Partners representative to the Social Security authorities, or by
the representative of the client company if the training takes place on the client’s premises.

Fire Safety Instructions

Participants must comply with the internal regulations of the establishment where the training
takes place.

Participants are required to comply immediately with any evacuation order given by the
trainer or by an employee of the establishment.

The safety instructions in force within the establishment, particularly those relating to fire
emergencies, must be strictly observed.

General Discipline

Dress Code and Behaviour
Participants are expected to attend training sessions in appropriate attire and to behave
respectfully towards all persons present.

Training Schedule

Training schedules are established by Aesara Partners and communicated to participants
through the programme, contract, or training invitation.

Participants are required to respect these schedules. In the event of absence or lateness,
participants must inform the trainer by email or telephone.

Attendance sheets must also be signed by participants at the beginning of each half-day
session (morning and afternoon).

Use of Equipment
Each participant is required to take proper care of any equipment provided for training
purposes.

Participants must use the equipment solely for its intended purpose. Any use for personal
purposes is prohibited unless expressly authorised.

At the end of the training, participants must return all materials and documents belonging to
Aesara Partners, except for educational documents and resources distributed during the
training.
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Recording of Training Sessions
Unless expressly authorised, it is strictly prohibited to record or film training sessions.

Educational Materials

Educational materials distributed during training sessions are protected by copyright law and
may only be used for strictly personal purposes.

Any reproduction, regardless of the method used, is strictly prohibited.

Liability of Aesara Partners in Case of Theft or Damage to Personal Belongings

Aesara Partners declines all responsibility in the event of loss, theft, or damage to personal
belongings of any kind brought by participants to the training premises.

Disciplinary sanctions

Any behaviour considered inappropriate by Aesara Partners may result in permanent
exclusion from the training programme.

Effective Date

These internal rules and regulations shall come into effect from the start date of the training
programme.
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